SOROPTIMIST INTERNATIONAL OF THE AMERICAS
PHILIPPINES REGION (A FOUNDATION) INCORPORATED

VIRTUAL CEREMONY




A. THE CEREMONY OF HOPE

INDUCTION OF NEW MEMBERS

Every applicant to Soroptimist is welcomed into the organization as a new member
in a solemn ceremony fraught with expectations and promise. This is the Ceremony of

Hope.

«» What vou need

+

“Soroptimist Candle” - 1 large white candle placed in an area at the
Governor’s place or her authorized representative, that is visible in the
camera when lighted.

6 small white candles for the 6 Speakers; (should be provided by each
speaker and should be placed in an area that is visible in the camera
when lighted.

1 white candle for each of the new members to be inducted; (should be
provided by each new member and should be placed in an area that is
visible in the camera when lighted.

1 box of matches or lighter; (should be provided by each speaker and
new members to be inducted)

Copies of the Ceremony of Hope for the Master of Ceremonies, Inducting
Officer, Speakers and Administering Officer;

Oath of Membership duly signed by the Governor (to be given to all new
members to be inducted)

Membership Pin for presentation to the new members. (Optional)

< Who will take part in the ceremony

+
+

+

Members to be inducted in the club;

Inducting officer — (Membership Pillar Chair /District Director/Club President or
another Region Officer assigned or authorized by the Governor)

Six (6) Speakers-from among the club members or officers;

Governor (or another region officer assigned or authorized by the
Governor in her absence) - to light the Soroptimist Candle;

Administering Officer, Oath of Membership - Governor or another Region
Officer assigned or authorized by the Governor in her absence.

Master of Ceremonies




+» PROCEDURES (Ceremony of Hope)

+

The MC will call by name each of the new members to be inducted, who will
be asked to raise her hand as she is introduced to be recognized. Each new
member should prepare a white candle and a match to be placed in an area
that is visible to the camera when lighted.

The MC will next introduce the six (6) Speakers who will also be asked to raise

their hands as their names are called to be recognized. Each speaker should
also prepare a white candle and a match to be placed in an area that is visible
to the camera when lighted.

After the presentation of the new members and Six (6) Speakers, The
Inducting Officer will be introduced by the MC to begin the Ceremony of Hope;
(See script for the Rites of the Ceremony of Hope)

The Inducting Officer will call the Governor (or her authorized representative) to
light the Soroptimist Candle, which should be placed in an area that is visible
to the camera when lighted.

After the lighting of the Soroptimist Candle, each of the Speakers will be called
by the Inducting Officer to read her part in the Ceremony, and to light her candle
placed in an area that is visible to the camera when lighted. The Inducting Officer
will likewise request the Six (6) Speakers not to extinguish their lighted candles
until after the oath taking.

After the Speakers, the Inducting Officer will ask each of the new members to
be inducted to light her own candle which is placed in an area near that is visible
to the camera when lighted.

When the Ceremony of Hope is completed, the Inducting Officer will call the
Governor or her authorized representative to administer the Oath of
Membership. New members will be asked to raise their right hands with their
lighted candles visible on the camera. Only the Administering Officer will hold
a copy of the Oath.

After the oath taking, the members and Speakers may extinguish their
candles.

The Inducting Officer or Administering Officer will then congratulate the
members and remind them of their responsibilities as Soroptimists.
Presentation of Membership Pin will follow if the club opted to have the virtual
pinning.

The MC will announce that the membership pins shall be pinned to the newly
inducted members by their respective sponsors, when in-person meeting is
already allowed.

Note: If the Induction Program will not be followed by the Installation of
Officers, the Soroptimist Pledge will be recited after the Ceremony of Hope,
otherwise, it can be done after the Installation.

The MC will now ask other participants in the program to applaud and
congratulate the new Soroptimists.

The signed Oaths of Membership will be distributed to the new members by
the Recording Secretary of the club when in-person meeting is already
allowed.




INDUCTING OFFICER:

THE MEMBERS OF THE SOROPTIMIST INTERNATIONAL OF (NAME OF CLUB) ARE
HONORED THAT YOU HAVE ACCEPTED OUR INVITATION TO JOIN US IN SOROPTIMIST
SERVICE. IT IS MY PRIVILEGE TO WELCOME YOU TO A WORLDWIDE ORGANIZATION OF
WOMEN WHO ARE COMMITTED TO IMPROVING THE LIVES OF WOMEN AND GIRLS IN
LOCAL COMMUNITIES AND THROUGHOUT THE WORLD THROUGH PROGRAMS LEADING
TO SOCIAL AND ECONOMIC EMPOWERMENT.

MEMBERSHIP IN SOROPTIMIST CELEBRATES THE UNIQUE POWER OF WOMEN. IT
IS A GIFT THAT WE GIVE TO OURSELVES: THE OPPORTUNITY TO WORK WITH WOMEN
OF DIFFERENT AGES AND PROFESSIONS IN AN ATMOSPHERE OF FRIENDSHIP, FUN AND
MUTUAL SUPPORT, SO THAT ALL WOMEN CAN LEAD FULL AND PRODUCTIVE LIVES.

TODAY, WE WELCOME YOU TO SOROPTIMIST INTERNATIONAL OF THE
AMERICAS PHILIPPINES REGION (A FOUNDATION) INC. WITH A CEREMONY OF HOPE.

THE LARGE CANDLE BEFORE US IS THE SOROPTIMIST CANDLE THAT
REPRESENTS THE SPIRIT OF SOROPTIMIST, WHICH INSPIRES US TO A MEANINGFUL
AND SUCCESSFUL SOROPTIMIST SERVICE. MAY | REQUEST (GOVERNOR/REGION
OFFICER AUTHORIZED BY THE GOVERNOR) TO LIGHT THE SOROPTIMIST CANDLE?

GOVERNOR:
(Picks up matches/lighter, and speaks to the audience)

| LIGHT THE SOROPTIMIST CANDLE, THE SYMBOL OF OUR ENTIRE
ORGANIZATION. (Lights the candle.)

From it we draw-
% The light of WISDOM that strengthens our faith and fortifies our hopes;
The light of FRIENDSHIP that brings happiness to usall;
» The light of SINCERITY that challenges us to be ourselves at all times, to
act with sincerity and honesty towards others; and
« The light of SERVICE - the bright star that leads us to serve without thought of

reward.
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MASTER OF CEREMONIES:

I call on the Speakers to address the new/charter members. (She calls out the names of
each Speaker as her turncomes.)




FIRST SPEAKER:

I light the Candle of TOLERANCE from the Spirit of Soroptimist. (Lights her Candle)

In a world torn by hatred and distrust, there shines a light to guide the feet of all into the paths of
peace and harmony. That light is TOLERANCE, which recognizes human and cultural diversity,
and realizes the need for understanding and compassion for others. (Raises her candie)

| light the Candle of TOLERANCE.

SECOND SPEAKER:

I light the Candle of SINCERITY from the Spirit of Soroptimist. (Lights her Candle)

Our pledge to SINCERITY is a challenge to be ourselves at times, to act simply, frankly and
honestly toward others; to lay aside artificiality and pretense, and to let heart speak to heart.
(Raises her candie)

I light the Candle of SINCERITY.

THIRD SPEAKER:

I light the Candle of WISDOM from the Spirit of Soroptimist. (Lights her Candle)

Deep in the hearts of all of us shines the eternal light of WISDOM. Wisdom strengthens faith,
fortifies our hopes, perfect charity, and promotes the practice of virtue to highest degree. lIts
ways are pleasantness and its paths, peace. (Raises her candie)

I light the Candle of WISDOM

FOURTH SPEAKER:

I light the Candle of FRIENDSHIP from the Spirit of Soroptimist. (Lights her Candie)

The light of FRIENDSHIP brings happiness to all upon who feels its warm glow. It is the lamp in
the darkness of sorrow, a bright sun in the noonday of joy. It is the Soroptimists’ delight and pride.
(Raises her candle)

I light the Candle of FRIENDSHIP

FIFTH SPEAKER:

I light the Candle of SERVICE from the Spirit of Soroptimist. (Lights her Candle)

SERVICE is the bright star that leads those who serve without thought of reward except perhaps
the joy of having brought a smile to a once tearful face; the satisfaction of having done one’s bit
towards uplifting the lives of other women, both young and old. Service in Soroptimist is enabling
each other to live our dreams through the power of collective action. (Raises her candle)

| light the Candle of SERVICE




SIXTH SPEAKER: (Lights her Candle BEFORE SPEAKING)

Our name Soroptimist is a coined word meaning “BEST FOR WOMEN.” Soroptimist
International unites leading professional, executive and business women throughout the world in
volunteer efforts, to enable women and girls to live their dreams, take control of their lives, and
live according to their ownvalues.

Our aims are:

R/

+« Tomaintain high ethical standards in business and professionallife;

« Topromote human rights of all people and in particular, to advance the social and
economic empowerment of women;

% Todevelop a spirit of friendship and unity among Soroptimists across clubs, regions and
federations;

« Toquicken the spirit of volunteerism, compassion and human understanding, as an

organization of women helping other women; and

+« Tocontribute to international goodwill and universal friendship.

INDUCTING OFFICER:

WE ASK YOU, THE MEMBERS TO BE INDUCTED, TO LIGHT YOUR OWN CANDLES
TO SIGNIFY YOUR ACCEPTANCE OF THESE IDEALS AS YOU JOIN OUR RANKS.

(New/Charter members light their candles)

PLEASE DO NOT EXTINGUISH YOUR CANDLES UNTIL AFTER THE OATH TAKING.




INDUCTING OFFICER:

MAY I NOW REQUEST (Governor or her authorized representative) TO ADMINISTER
THE OATH OF MEMBERSHIP

ADMINISTERING OFFICER:

Please raise your right hand and repeat after me:

OATH OF MEMBERSHIP

I, (state your name),/having been accepted as a member of the
Soroptimist International of (Club Name),/ do hereby solemnly
swear:/

That | will support and uphold/ the Constitution and By-laws of the
Club,/ Soroptimist International of the Philippines Region (A
Foundation), Incorporated,/Soroptimist International of the
Americas,/and Soroptimist International;

That | will faithfully discharge/ the duties and obligation of
membership;/ That | will subordinate/ my personal ambitions and

interests to the same;/

And, that | will impose this obligation upon myself voluntarily/
without mental reservation/ or purpose of evasion./

So help me God./

You may now extinguish your candles.
(The six Speakers stand as witness at the oath taking, blow out their candles after it is over)

(After the oath taking, the Inducting Officer or Administering Officer reads the following




INDUCTING OFFICER / ADMINISTERING OFFICER

CONGRATULATIONS! WELCOME TO SOROPTIMIST. YOU MAY NOW COUNT
YOURSELF AS ONE OF THE MANY WOMEN AT THEIR BEST, WHO AIM TO HELP
OTHER WOMEN TO BE THEIR BEST.

WHILE MEMBERSHIP IN SOROPTIMIST IS AN HONOR AND A PRIVILEGE, IT
IS ALSO A RESPONSIBILITY. THE GIFT OF MEMBERSHIP INCLUDES ATTENDANCE
IN CLUB MEETINGS AND ACTIVE INVOLVEMENT IN SERVICE PROJECTS. WE
LOOK FORWARD TO HELPING YOU EXPLORE THIS GIFT, AS YOU TAKE PART IN
CLUB, REGION AND FEDERATION ACTIVITIES THAT ADVANCE OUR MISSION AND
OBJECTIVES.

MASTER OF CEREMONIES:

Let us give a round of applause to our new members!
The presentation of Membership Pin will come next.

Note: The following part is omitted if the Induction of members is followed by the
Installation of Officers.

MASTER OF CEREMONIES:

Let us now declare our commitment to Soroptimist values by reciting the Soroptimist
Pledge. May | call on (name of designated member or officer) to lead us in making our
pledge.
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CANDLE LIGHT CEREMONY

NSTALLATION OF CLUB OFFICERS

New officers of the club are installed with equally solemn and resplendent rituals. The
Candle Light Ceremony ‘illuminates the way’ for the club and its members in attaining the
Soroptimist Mission, as the Charging Officer asks each officer-elect to recognize and accept
the duties of her office.

< What vou need

+

-+ F &

“Soroptimist Candle” - 1 large white candle placed in an area at the Governor’s
place or her authorized representative, that is visible in the camera when
lighted;

1 box of matches or lighter (Should be provided by each of the officers to be
installed);

White candles, (to be provided by each of the club Advisers to be installed and
should be placed in an area that is visible in the camera when lighted);

Blue candles, (to be provided by each of the Board of Directors to be installed
and should be placed in an area that is visible in the camera when lighted);

Red candle (to be provided by the Public Relation Officer to be installed and
should be placed in an area that is visible in the camera when lighted);

Green candle (to be provided by the Auditor to be installed and should be placed
in an area that is visible in the camera when lighted);

Gold candle (to be provided by the Treasurer to be installed and should be
placed in an area that is visible in the camera when lighted);

Peach candle (to be provided by the the Recording Secretary to be installed
and should be placed in an area that is visible in the camera when lighted);

Pink candle (to be provided by the Corresponding Secretary to be installed and
should be placed in an area that is visible in the camera when lighted);

Yellow candle (to be provided by the Vice-President to be installed and should
be placed in an area that is visible in the camera when lighted);

Silver candle (to be provided by the President-Elect to be installed and should be
placed in an area that is visible in the camera when lighted);

White candle (to be provided by the President to be installed and should be
placed in an area that is visible in the camera when lighted);

Copies of the Candle Light Ceremony for the Master of Ceremonies, Charging
Officer, and Administering Officer;

Oath of Office Forms (should be provided for the new officers to be installed);
1 President’s pin & 1 Past President’s Pin (Optional)
Club’s Banner, Gavel and Bell;

Plaque of Appreciation for the IPP.




+
+

+

+

*Who will take part in the ceremony?
f

New set of club officers;

Charging officer - Membership Pillar Chair /District Director/Club President or
another Region Officer assigned or authorized by the Governor

Governor (or another Region Officer assigned or authorized by the
Governor in her absence) to light the Soroptimist Candle (if there was no
prior induction of members)

Administering Officer, Oath of Office - Governor or another Region Officer
assigned or authorized by the Governor in her absence.

Master of Ceremonies

<> PROCEDURES (Candlelight Ceremony)

+

+

The MC will introduce the Charging Officer who will be asked to raise her hand to be
recognized.

After the Charging Officer has been introduced, the MC will call by name each of the
officers to be installed, who will be asked to raise her hand, as her name is called,
to be recognized. Each new officer should prepare the assigned colored candle to
her and a match to be placed in an area that is visible to the camera when lighted.

The MC will then call the Charging Officer to officiate over the ceremony. (See
script for the Rites of the Candlelight Ceremony)

(If an Induction Ceremony did not take place) the Charging Officer will request
the Governor or her authorized representative to light the Soroptimist Candle which
should be placed in an area that is visible to the camera when lighted.

The Charging Officer will ask each of the Incoming Officers to light her respective
candle, which is placed in an area that is visible to the camera. Each Officer is
requested to listen attentively while she reads their duties and responsibilities.

In accepting their responsibilities, each of the incoming officers should respond
with “YES, | DO”.

When the Candlelight Ceremony is completed, the Charging Officer will ask the
Governor or another Region Officer authorized by the Governor in her absence,
to administer the Oath of Office. The Officers will be asked to raise their right hands
with their lighted candles visible on the camera. Only the governor will hold the
copy of the Oath.

After the Oath taking and pledge, the Governor will declare that the officers have
been formally installed, congratulate and remind them of their obligations during
the biennium.

The MC will now ask all the Soroptimists present to rise and recite the Soroptimist
Pledge.

The Oath of Office duly signed by the Governor will be distributed to the new
officers by the Club Recording Secretary when in-person meeting is already
allowed.

10



s> The Handover Ceremony

+ After the completion of the Candle Light Ceremony, the IPP
will deliver her Valedictory Address.

+ This will be followed by her presentation of the President’s pin to
the incoming President for the Biennium, and handing over of the
club’s banner, gavel and bell.

+ (Optional). If she has plaques of appreciation (or gifts) for her
club, the IPP will present them after the handover.

+ (Important). After the IPP steps down, the Incoming President
will deliver her Acceptance Speech.

+ After her Speech, the President will present a Plague of
Appreciation to the IPP.

+ The Governor will be called to present the Past President’s pin to
the IPP. (Optional)

11



Let us now proceed to the Installation of the Officers of SI (name of club) for the
current biennium.

Your Charging Officer will be (Region Officer’s position and name). She will inform
you of Soroptimist traditions and remind you of your duties as officers of your club.

Incoming officers, please raise your hand as | call your names.
(Advisers and Directors will be called first, down to the President)

CHARGING OFFICER:

TODAY/TONIGHT, WE ARE INSTALLING INTO OFFICE, THE OFFICERS OF SI
(name of club) FOR BIENNIUM 20_ - 20 _. THE CANDLE LIGHT CEREMONY
IS A SOLEMN CEREMONY SYMBOLIC OF THE RESPONSIBILITIES WE
HAVE PLACED ON OUR OFFICERS, BECAUSE THEY ARE GOING TO
LIGHT NEW PATHWAYS FOR THEIR CLUB IN THE DAYS AHEAD.

THE LARGE CANDLE BEFORE US, WHICH WE SHALL CALL THE
SOROPTIMIST CANDLE, IS A SYMBOL OF OUR ENTIRE ORGANIZATION
FROM WHICH WE RECEIVE INSPIRATION, INSTRUCTION AND GUIDANCE.
ON THE OTHER HAND, THE COLORED CANDLES THAT WILL RECEIVE
THEIR LIGHT FROM THE SOROPTIMIST CANDLE REPRESENT THE
RESPONSIBILITIES OF THE INDIVIDUAL OFFICERS.

BY LIGHTING YOUR CANDLES, EACH OF YOU PLEDGES TO ABIDE BY THE
IDEALS AND PURPOSES OF THE SOROPTIMIST INTERNATIONAL OF
THE PHILIPPINES REGION, OUR FEDERATION, THE SOROPTIMIST
INTERNATIONAL OF THE AMERICAS, AND THE SOROPTIMIST
INTERNATIONAL.

UPON YOU, THE CLUB OFFICERS, REST REAL AND CHALLENGING
RESPONSIBILITIES. YOUR CLUB LOOKS UP TO YOU FOR THE
SUCCESSFUL EXECUTION OF THE PURPOSES OF SOROPTIMIST,
NAMELY: LEADERSHIP, SERVICE, ACHIEVEMENT, FRIENDSHIP,
INTEGRITY AND SINCERITY.

NOTE: The next part will only be done of the Installation is not preceded by the
Induction of New Members.

12



CHARGING OFFICER:

May | request the (Governor/or another Region Officer assigned or authorized by the
Governor in her absence) to light the Soroptimist Candle?

(Picks up matches/lighter, and speaks to the audience)

| LIGHT THE SOROPTIMIST CANDLE, THE SYMBOL OF OUR ENTIRE
ORGANIZATION. (Lights the candle.)

From it we draw-

% The light of WISDOM that strengthens our faith and fortifies our hopes;

» The light of FRIENDSHIP that brings happiness to usall;

The light of SINCERITY that challenges us to be ourselves at all times, to

act with sincerity and honesty towards others; and

% The light of SERVICE - the bright star that leads us to serve without thought of
reward.

)
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ADVISERS
May | first call on the Club Adviser/s?

I call on (name of the advisers) to please light the WHITE CANDLES, which symbolize
WISDOM, as a token of the pledge thatyou are about to make.

(Advisers light their candles)

Each of you has been chosen as Adviser because of your past experience as club
president. Your duty is to guide and advise the president on the matters of management,
planning and implementation of projects, and to familiarize her with the traditions and
procedures of the region and federation.

Do you accept these responsibilities?

ADVISERS: “Yes, | Do”

13



BOARD OF DIRECTORS
| now call on the Board of Directors.

I call on (Name of Directors) to please light the BLUE CANDLES, which symbolize
SOBRIETY AND PEACE, as a token of the pledge you are about to make.
(Directors light their candles)

Each of you has been elected as Director. It is your duty to serve on the Board of Sl
(name of Club) for a period of two (2) years. You are important to the smooth operation
of your club, to planning and carrying out activities that will result in the growth in stature
of your club. The President sits as Chairperson of the Board, but you shall have general
supervision of the association at all times, subject to the review of the entire membership.
You shall prescribe necessary rules and regulations for an orderly procedure of the
business of the association.

Do you accept these responsibilities?

DIRECTORS: “Yes, | Do”

PUBLIC RELATION OFFICER (PRO)

I request the Public Relation Officer (name) to light the RED CANDLE as a token of
the pledge you are about to make.

(PRO lights her candle)

The color RED is the symbol of LOVE AND UNDERSTANDING. You are responsible for
enhancing awareness about Soroptimist and boosting the club’s stature with the
community. Coming out with a club newsletter; contributing articles to the SIPR activities
to colleagues, GOs, NGOs, other civic organizations and the mass media, are ways of
letting other women and the general public know of the club’s programs of service.

Do you accept the duties of your office and promise to fulfill them to the best of your
ability?

PRO: “Yes, | Do”
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AUDITOR

May | request the Auditor, (name) to light the GREEN CANDLE, ,that symbolizes wealth
and accuracy, as a token of the pledge that you are about to make.

(Auditor lights her candle
As Auditor of your Club, your duty is to ensure that all funds received are efficiently
invested and wisely spent, and expenses remain within the budget. You are to see to it
that there is financial stability and sound management in the handling of club funds.
Do you accept the duties of your office and promise to fulfill them to the best of your
ability?
AUDITOR: “Yes, | Do”

TREASURER

May | request the Treasurer, (name) to light the GOLD CANDLE, symbolizing
wealth, trust and honesty, as a token of the pledge that you are about to make.
(Auditor lights her candle)

As Treasurer, your duties consist of receiving all funds of the club, depositing them,
preparing and signing all checks, making all remittances as required by Region
procedures and Federation By-Laws. Keeping your board and your membership informed
is also important and you must report on the financial status of the club at business
meetings. Remember, the time and talent represented by the money you care for are
among the most precious assets of the club. Your role is typified by the Soroptimist
objective of INTEGRITY.

Do you accept the duties of your office and promise to fulfill them to the best of your
ability?

TREASURER: “Yes, | Do”

RECORDING SECRETARY

I request the Recording Secretary, (name) to light the PEACH CANDLE, the symbol of life
and the golden deeds you are about to record, as a token of the pledge that you are
about to make.

(Recording Secretary lights her candle)

As Recording Secretary, it is your primary duty to be present at all meetings. You must
accurately record the minutes of Club and Board Meetings, in order to maintain the
history of the Club’s achievements in this biennium. You shall submit minutes of the
business meetings and any recommendations from the Board of Directors. You shall
maintain a record of membership. Thus, you will be serving the Soroptimist objective of
ACHIEVEMENT.

Do you accept the duties of your office and promise to fulfill them to the best of your
ability?

RECORDING SECRETARY: “Yes, | Do”
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CORRESPONDING SECRETARY

I request the Corresponding Secretary, (name) to light the PINK CANDLE, symbolizing
FRIENDSHIP, as a token of the pledge that you are about to make.

(Corresponding lights her candle)
As Corresponding Secretary, your duties shall be to send out notices and carry on
correspondence with the members, other clubs and the Region. Your position requires that
you keep abreast of all activities, disseminate pertinent information promptly, and extend
a hand of friendship in all that you do. A corresponding secretary can be a great help to
the President, and help to build goodwill and understanding, thus serving the Soroptimist
Objective of FRIENDSHIP.
Do you accept the duties of your office and promise to fulfill them to the best of your
ability?
CORRESPONDING SECRETARY: “Yes, | Do”

VICE-PRESIDENT

May | request the Vice -President, (name), to light the YELLOW CANDLE, the symbol of
HARMONY, as a token of the pledge that you are about to make.
(Vice-President lights her candle)

You have been elected as Vice-President of your club. You must be ever ready to step in
the shoes of the President and carry forward in her absence, if necessary. One of your
duties is program planning, which is very important since forward-looking, interesting
programs will have a great bearing on the success of your club for this biennium. Your
knowledge of Region and Federation projects will be most helpful in this respect. You will
want to put forth your best efforts for the ideals and goals of Soroptimist.

In this role, you will be carrying out the Soroptimist objective of DIGNITY OF SERVICE.

Do you accept the duties of your office and promise to fulfill them to the best of your
ability?

VICE-PRESIDENT: “Yes, | Do”
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PRESIDENT ELECT

May | request the President Elect, (name), to light the SILVER CANDLE, as a token of
the pledge that you are about to make.

(President Elect lights her candle)

The Silver Candle in your hand symbolizes appreciation and dedication to service as you
wait on the wings. But you will not just be a bystander. This is an intense learning period
for you, a time of preparing to take over the leadership of this club. Be actively involved in
the club’s activities. Study and understand well the goals and service programs of the
region and federation.

Do you accept the duties of your office and promise to fulfill them to the best of your
ability?
PRESIDENT ELECT: “Yes, | Do”

PRESIDENT

Finally, may | request the President, (name), to lightthe WHITE CANDLE, as a token of
the pledge you are about to make.
(President lights her candle)

The color White symbolizes LEADERSHIP and UNDERSTANDING. You will need these
traits as the chosen leader of this club, in order to attain the objectives of Soroptimist
during this biennium. You shall preside at all meetings, carry out the policies of the club,
and represent to the community the spirit and character of Soroptimist.

As the presiding officer, you must be fair, tactful and just, and above all you will be gentle
and kind. Common sense, openness to ideas, compassion, and willingness to learn will
enable you to develop effective communication, maximize the participation of your
members, and succeed in meeting the goals of Soroptimist. You will need to be alert to
changing needs in your community and knowledgeable about region, federation and
international concerns.

Do you accept the duties of your office and promise to fulfill them to the best of your
ability?

PRESIDENT: “Yes, | Do”
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CHARGING OFFICER:

[/ VR

I NOW ENJOIN EACH OF YOU TO PLEDGE TO DO YOUR VERY BEST TO CARRY
OUT THE REQUIREMENTS OF YOUR RESPECTIVE OFFICES.

MAY | RECOMMEND THAT EACH OF YOU STUDY THE BY-LAWS OF SIAPR AND
THOSE OF THE FEDERATION, S| OF THE AMERICAS-NOT ONCE- BUT MANY TIMES
- SO THAT YOU WILL BE THOROUGHLY FAMILIAR WITH THEM. ALSO, MAY I
SUGGEST A REVIEW OF ALL SOROPTIMIST MATERIALS, ESPECIALLY THOSE
CONCERNING SOROPTIMIST FOUR PILLARS OF SUCCESS, THE REGION’S
IDENTIFYING PROJECTS, OUR GOVERNOR’S ADVOCACY AND THRUST FOR THIS
BIENNIUM, THE REGION AND FEDERATION PROCEDURES, MEMBERSHIP
PRIVILEGES AND RESPONSIBILITIES. IT IS VERY HELPFUL FOR OFFICERS AND
DIRECTORS TO MEET AND MAKE THIS STUDY TOGETHER.

MASTER OF CEREMONIES:

May | now request the Governor (or another region officer authorized by the Governor) to
administer the Oath of Office ?

GOVERNOR:
PLEASE RAISE YOUR RIGHT HAND THEN REPEAT AFTER ME.

OATH OF OFFICE

I, (state your name)/having been elected to the position of of the
Soroptimist International of (Club Name),/ do hereby solemnly swear:/

That | will well and faithfully discharge/ to the best of my ability/ the duties
and obligations incumbent upon this office;/

That | will abide by and obey/ the rules and regulations, Constitution and
By- laws of Sl (Club Name),/Soroptimist International of the Americas
Philippines Region (A Foundation),Incorporated,/Soroptimist
International of the Americas,/and Soroptimist International;

That | will adhere and dedicate myself/to the highest ideals of service/with
the aim in view of furthering Soroptimist ideals;?

And, that | will impose this obligation upon myself voluntarily/ without
mental reservation/ or purpose of evasion./

So help me God./
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GOVERNOR:
YOU MAY NOW EXTINGUISH YOUR CANDLES.

(After the Oath-taking, the Governor or Administering Officer reads the following)

BY THE AUTHORITY VESTED IN ME AS GOVERNOR OF SIAPR FOR THE
CURRENT BIENNIUM, | NOW DECLARE THESE OFFICERS AND
DIRECTORS DULY INSTALLED IN THE OFFICES TO WHICH THEY WERE
ELECTED FOR THE ENSUING TERM.

| CONGRATULATE EACH OF YOU AND WISH YOU A MOST SUCCESSFUL
AND HAPPY TERM IN OFFICE.

TO ALL OFFICERS- YOU ARE TO BE CONGRATULATED FOR HAVING
BEEN ELECTED TO DIRECT THE ACTIVITIES FOR THE SOROPTIMIST
INTERNATIONAL OF (Club Name) FOR THE NEXT TWO YEARS. YOU
KNOW WELL THE RESPONSIBILITIES AND OBLIGATIONS THAT YOU HAD
JUST ACCEPTED SERIOUSLY. THE SUCCESS OF YOUR CLUB DEPENDS
HEAVILY ON YOUR PERFORMANCE.

TO ALL MEMBERS - YOU HAVE CHOSEN THESE OFFICERS TO LEAD YOU
IN THE YEARS AHEAD, BUT IN PLACING THEM AS YOUR LEADERS, YOU
MUST NOT LOSE SIGHT OF THE FACT THAT COOPERATION FROM
EVERY MEMBER IS NECESSARY FOR CONTINUING THE SUCCESS YOU
HAVE ENJOYED IN THE PAST.

(The Governor returns to her seat)

MASTER OF CEREMONIES:
LET US NOW DECLARE OUR COMMITMENT TO SOROPTIMIST VALUES BY

RECITING THE SOROPTIMIST PLEDGE. MAY | CALL ON (NAME OF DESIGNATED
MEMBER OR OFFICER) TO LEAD US IN MAKING OUR PLEDGE.
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B. TH

DISTRICT INSTALLATION OF NEW OFFICERS &

HANDOVER CEREMONY

< What you need

+

+
+
+
+

“Soroptimist Candle” - 1 large white candle placed in an area at the
Governor’s place or her authorized representative, that is visible in the
camera when lighted.

1 box of matches or lighter (Should be provided by each of the officers
to be installed).

2 White candles — to be provided by each of the 2 Speakers and
should be placed in an area that is visible in the camera when lighted.

Blue candles, to be provided each of the Club Presidents in the
District and should be placed in an area that is visible in the camera
when lighted.

Gold candle to be provided by the District Treasurer to be installed
and should be placed in an area that is visible in the camera when
lighted.

Green Candle to be provided by the District Secretary to be installed
and should be placed in an area that is visible in the camera when
lighted.

Pink candle to be provided by the District Director Elect to be installed
and should be placed in an area that is visible in the camera when
lighted).

Copies of the Ceremony of Commitment to Service for the Master of
Ceremonies, Charging Officer, and Administering Officer;

Oath of Office Forms for the new officers to be installed;
District Banner, Gavel and Bell;

1 Plaque of Appreciation (or gift) for the IPDD;

* Who will take part in the ceremony?

+

+
+
+

Master of Ceremony
New set of District Officers

Incoming Club Presidents of all clubs within the District
Charging officer - (Membership Pillar Chair or another Region

Officer assigned or authorized by the Governor)

Governor (or another Region Officer assigned or
authorized by the Governor) to light the Soroptimist Candle
(if there was no prior induction of members)

Administering Officer, Oath of Office - Governor (or the
another Region Officer assigned or authorized by the
Governor)
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The MC will introduce the Charging Officer who will be asked to raise her hand to be
recognized.

After the Charging Officer has been introduced, the MC will call by name each of the District
Officers to be installed, who will be asked to raise her hand, as her name is called, to be
recognized. Each new officer should prepare the assigned colored candle to her and a
match to be placed in an area that is visible to the camera when lighted.

The MC will then ask the Charging Officer to officiate over the ceremony. (See script for
the Rites of the Ceremony of Commitment to Service)

(If an Induction Ceremony did not take place) the Charging Officer will request the
Governor or her authorized representative to light the Soroptimist Candle which should be
placed in an area that is visible to the camera when lighted.

The Charging Officer will call each of the Incoming District Officers to listen attentively while
she reads her duties and responsibilities then will ask her to light her respective candle
which is placed in an area that is visible to the camera when lighted.

After lighting her respective candle, each of the incoming District Officers should raise
her right hand while responding with “I PLEDGE MY ACCEPTANCE & COMMITMENT
TO SERVICE”

When the Ceremony of Commitment to Service is completed, the Charging Officer will
request the Governor or another Region Officer authorized by the Governor in her
absence, to administer the Oath of Office. The Officers will be asked to raise their right
hands with their lighted candles visible on the camera. Only the governor will hold the
copy of the Oath.

After the Oath taking and pledge, the Governor will declare that the officers have been
formally installed, congratulate and remind them of their obligations during the biennium.

The MC will now ask all the Soroptimists present to rise and recite the Soroptimist Pledge.

The Oath of Office duly signed by the Governor will be distributed to the new officers by
the District Secretary when in-person meeting is already allowed.

PROCEDURES (Handover Ceremony)

+

+

After the completion of the Ceremony of Commitment to Service, the MC will now call the
Immediate Past District Director to deliver her Valedictory Address.

This will be followed by the handing over of the district’'s banner, gavel and bell to the
incoming District Director.

(Optional). If she has plaques of appreciation (or gifts) for her District, the IPDD will
present them after the handover.

(Important). After the IPDD steps down, the Incoming District Director will deliver her
Acceptance Speech.

After her Speech, the New District Director will present a Plaque of Appreciation to the
IPDD, if she has any
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COMMITMENT TO SERVICE

MASTER OF CEREMONIES:

The moment for the Ceremony of Commitment to Service has come. Incoming District Officers
please take your places at left of Soroptimist Candle.

Your Charging Officer will be (Region Officer’'s position and name). She will inform you of
Soroptimist traditions and remind you of your duties as officers of your club.

CHARGING OFFICER:

TODAY/TONIGHT, WE ARE INSTALLING INTO OFFICE THE NEW OFFICERS OF (NAME OF
DISTRICT) FOR BIENNIUM 2020- 2022. THE CEREMONY OF COMMITMENT TO SERVICE
IS A SOLEMN CEREMONY SYMBOLIC OF THE RESPONSIBILITIES WE HAVE PLACED ON
OUR DISTRICT OFFICERS, BECAUSE THEY ARE GOING TO LIGHT NEW PATHWAYS FOR
ALL THE CLUBS BELONGING TO THIS DISTRICT IN THE DAYS AHEAD.

(NAME OF DISTRICT) IS SO HONORED THAT YOU HAVE ACCEPTED THIS CALL TO
SERVICE, AND IT IS MY PRIVILEGE TO WELCOME YOU TO THIS WORLDWIDE
ORGANIZATION OF WOMEN WHO ARE COMMITTED TO MAKING A DIFFERENCE IN THE
LIVES OF WOMEN AND GIRLS BY IMPROVING THEIR LIVES THROUGH PROGRAMS
LEADING TO SOCIAL AND ECONOMIC EMPOWERMENT.

THE LARGE WHITE CANDLE BEFORE US, IS THE SOROPTIMIST CANDLE, THE SYMBOL
OF OUR ENTIRE ORGANIZATION FROM WHICH WE RECEIVE INSPIRATION,
INSTRUCTION AND GUIDANCE. ON THE OTHER HAND, THE COLORED CANDLES THAT
WILL RECEIVE THEIR LIGHTS FROM THE SOROPTIMIST CANDLE REPRESENT THE
RESPONSIBILITIES OF THE INDIVIDUAL OFFICERS.

BY LIGHTING YOUR CANDLES, EACH OF YOU PLEDGES TO ABIDE BY THE IDEALS AND
PURPOSES OF THE SOROPTIMIST INTERNATIONAL OF THE PHILIPPINES REGION, OUR
FEDERATION, THE SOROPTIMIST INTERNATIONAL OF THE AMERICAS, AND THE
SOROPTIMIST INTERNATIONAL.

MAY | REQUEST (GOVERNOR OR HER DULY AUTHORIZED REPRESENTATIVE) TO LIGHT
THE SOROPTIMIST CANDLE TO SIGNIFY THE BEGINNING OF OUR CEREMONY OF
COMMITMENT TO SERVICE.
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GOVERNOR

(Picks up matches/lighter, and speaks to the audience)

| LIGHT THE SOROPTIMIST CANDLE, THE SYMBOL OF OUR ENTIRE
ORGANIZATION. (Lights the candle.)

From it we draw-
% The light of WISDOM that strengthens our faith and fortifies our hopes;
» The light of FRIENDSHIP that brings happiness to usall;
The light of SINCERITY that challenges us to be ourselves at all times, to
act with sincerity and honesty towards others; and
% The light of SERVICE - the bright star that leads us to serve without thought of
reward.

o

X3

¢

>

CHARGING OFFICER:

May | introduce to you our two (2) speakers, &

to speak of the challenges before us in the next two (2) years as
we journey toward the achievement of the Soroptimist International of the Americas Four (4)
Pillar of Success and the Soroptimist International of the Americas Philippines Region’s Plans,
Goals and Thrust for Biennium 2020-2022.

FIRST SPEAKER Please...

| light the candle representing the FOUR PILLARS OF SUCCESS. (lights her candle)

It is the campaign for renewal, for reinvigorating the Soroptimist. One that emphasizes increase
in Membership, increased club participation in Soroptimist Programs of Service, stimulate
greater Public Awareness of Soroptimist activities and more effective strategies in promoting
financial stability by each member club.

| light the candle of FOUR PILLAR OF SUCCESS.

SECOND SPEAKER Please...

I light the candle representing the Region’s Goals and Thrust for Biennium 2020-2022.
(lights her candle)

Each member club is to be guided by the thrust and advocacy of our Governor for this biennium,
which is “EMPOWERING WOMEN THROUGH SUSTAINABLE LIVELIHOODS”.

I light the candle of the Region’s GOALS AND THRUST FOR BIENNIUM 2020—2022
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CHARGING OFFICER:

My dear officers, upon you rest real and challenging responsibilities as spelled out by the
speakers. Your District Clubs look up to you for the successful execution of the purposes
of Soroptimist - LEADERSHIP, SERVICE, ACHIEVEMENT, FRIENDSHIP; INTEGRITY
AND SINCERITY therefore it behooves you to take your leadership seriously. Do you
solemnly pledge your commitment to service?

DISTRICT OFFICERS: “WE DO”

CHARGING OFFICER:

Now, we install into office the District Officers of (Name of District) for Biennium
2020-2022.

District Director (Name of the District Director) please listen and witness the pledges of
Commitment of your District Officers.

May i now call on the Club Presidents (Introduce all Club Presidents of the District one
by one. (Club Presidents will raise their hands as their names are called to be
recognized)

As Presidents of your Club you are the extension of your District Director. It is you who
implement the programs that spell out the success of the Soroptimist Programs of
Service. The three A’s: Awareness, Advocacy and Action are tools at your command.
You echo to your members the Region, Federation and International concerns as
transmitted by your District Director. In like manner, the programs, projects and activities
of your club are reported by her to the Region. These programs, projects and activities
are the stars that adorn the coronet worn by the District. | challenge you to make those
STARS burn ever brightly in Soroptimist Skies.

As a token of your commitment, | ask you to light these BLUE CANDLES that signify
peace and magnanimity in leadership.

CLUB PRESIDENTS (light their candles, raise right hand. Together they say:)

“I PLEDGE MY ACCEPTANCE AND COMMITMENT TO SERVICE.

24



May i now call on the District Treasurer? (District Treasurer will raise her hand to be
recognized)

(Name of District Treasurer) in choosing you to be the Treasurer for this Biennium, the
District is putting into your hands its financial affairs. It is your responsibility to keep
accurate records of all the receipts and disbursements, and to report on the financial
status of the District at Business Meetings. Your role typifies the Soroptimist objective of
Integrity.

As a token of your commitment to service, | ask you to light the GOLD CANDLE that
symbolizes wealth, trust and honesty.

DISTRICT TREASURER: (Lights gold candle,raises right hand, says)
“I PLEDGE MY ACCEPTANCE AND COMMITMENT TO SERVICE”.

May i now call on the District Secretary? (District Secretary will raise her hand to be
recognized)

(Name of District Secretary) as District Secretary, it is your primary duty to record
accurately the minutes of District Documentation of all actions taken. It is your duty to be
the custodian of the District’'s permanent records, and all important reports and papers,
which the District has ordered, placed on file.

As a token of your acceptance of the duties of your office and your commitment, | ask
you to light the GREEN CANDLE symbolic of life and growth in service.

DISTRICT SECRETARY:: (Lights green candle, raises right hand, says)

“I PLEDGE MY ACCEPTANCE AND COMMITMENT TO SERVICE”.

May i now call on the District Director Elect? (DDE will raise her hand to be recognized)
(NAME OF DDE), please take the PINK CANDLE that symbolizes the love and
dedication you will need as you prepare yourself in the next two (2) years to fully take on
the responsibilities of District Director. Your faithful support and continuing education in

all Soroptimist Matters is a goal that must be constant and true.

As a token of your acceptance of the duties of your office and your commitment to
service, | ask you to light the PINK CANDLE.

DIST. DIRECTOR ELECT: (Lights gold candle, raises right hand, says)

“I PLEDGE MY ACCEPTANCE AND COMMITMENT TO SERVICE”.
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OATH TAKING

CHARGING OFFICER:

May | now request the Governor (or another Region Officer assigned or authorized by
the Governor) to administer the Oath of Office?

GOVERNOR:
PLEASE RAISE YOUR RIGHT AND REPEAT AFTER ME.

OATH OF OFFICE

I, (state your name)/having been elected to the position of of the
Soroptimist International of (Club Name),/ do hereby solemnly swear:/

That | will well and faithfully discharge/ to the best of my ability/ the duties
and obligations incumbent upon this office;/

That | will abide by and obey/ the rules and regulations, Constitution and
By- laws of Sl (Club Name),/Soroptimist International of the Americas
Philippines Region (A Foundation),Incorporated,/Soroptimist International
of the Americas,/and Soroptimist International;

That | will adhere and dedicate myself/to the highest ideals of service/with
the aim in view of furthering Soroptimist ideals;

And, that | will impose this obligation upon myself voluntarily/ without
mental reservation/ or purpose of evasion./

So help me God./
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ADMINISTERING OFFICER:

| now declare you, Officers, duly installed for (NAME OF DISTRICT) to which you
were elected for the ensuing two years.

| congratulate each one of you and wish you a most successful and happy term in
office. To all members, | urge you to pledge your very best efforts.

Let us stand, raise our right hands to commit ourselves to Soroptimist Service as
we, together, recite the Soroptimist Pledge.
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